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paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking number will be provided after the
shipment.Pages Number: 306 Publisher: Computer News electronic audio-visual Pub. Date :2010-01-01 version 1. This book belongs to
fundamentals of computer books. designed to enrich the knowledge of the content and detailed analysis points to help computer users
master computer office-related operations. Book for the writing Windows Vista operating system platform. divided into 13 chapters. the main
contents include: basic knowledge of computer office. managing file resources. easy to learn typing. editing the document using Word 2007.
document layout and printing. to use Excel 2007 to create spreadsheets Data calculation and analysis. PowerPoint 2007 entry. set and show a
presentation. common office support software. network office-based. networked office. security and maintenance. This book uses a two-
column layout. content rich. illustrated. can be used as office workers and computer early. intermediate self-study manuals and reference
books. but also as a computer training colleges or teaching book. Contents: Chapter 1. basic knowledge of computer office office 1.1
knowledge of computer office computer 1.1.2 1.1.1 What is the office computer office computer 1.1.3 What are the advantages of the status quo
and development trend of 1.2 and exit the operating system starts booting the operating system 1.2.1 exit the operating system 1.2.31.2.21.2.4
lock the computer mouse to switch user accounts using 1.3 1.3.1 1.3.2 Structure of the mouse the right way to grip the mouse 1.3.3 1.3.4 the
basic operation of the mouse pointer to the representative of the different meanings 1.4Windows Vista Basic understanding of Windows Vista
desktop operating 1.4.1 1.4.2 1.4.3 managing the desktop icon used to change the desktop background 1.4.4 will add program icons to the
Quick Launch toolbar 1.4.5. Start menu and dialog window using the...
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