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BOOKKEEPING FOR SMALL BUSINESSES: SIMPLE ST EPS T O BEC OMING A C ONFIDENT   
BOOKKEEPER (PAPERBAC K)

Hodder Stoug hton General Division, United King dom, 2016. Paperback. Condition: New. Lang uag e: Eng lish . Brand New Book. Is this the rig ht
book for me?Book keeping  is neither dull nor mysterious - its rules are log ical and straig htforward and are readily mastered by practice.
Successful Bookkeeping  for Small Business is a substantial yet easy to follow introduction to the principles of bookkeeping  and the practical
skills of recording  transactions, posting  the ledg ers and preparing  final accounts.Written by finance and accounting  experts from the University
of Birming ham this book: - Explains the purpose and use of books of orig inal entry as the basis of the double-entry system. - Describes the
processes of recording  purchases, sales and cash transactions. - Shows how these records are used to prepare the final accounts, the
manufacturing , trading  and profit and loss accounts and the balance sheet to provide accurate financial statements. - Explores petty cash,
depreciation, partnership, company law, business documents and the eCect of chang es in IT.Worked examples throug hout allow you to put
the theory into practice. There is also a wide rang e of carefully g raded questions and exercises with sample answers. In short, it demystifies
the art of bookkeeping  and g ives you the confidence you need to tackle your books.Successful Bookkeeping  for Small Business
includes:Chapter 1: What is book keeping ?Chapter 2: Business documentsChapter 3: The business transaction, purchases and salesChapter 4:
Purchase and sales transactions and ledg er accountsChapter 5: Cash transactionsChapter 6: The bank reconciliationChapter 7: Petty
cashChapter 8: The (g eneral) journalChapter 9: Writing  up the booksChapter 10: The trial balanceChapter 11: What is profit or loss?Chapter 12:
The revenue account: the trading , profit and loss and appropriation accountsChapter 13: The balance sheetChapter 14: Adjustments in the final
accountsChapter 15: DepreciationChapter 16: Clubs, societies and charities book keeping Chapter 17: Information technolog y and book
keeping Chapter 18:...
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C ro c h e t:  L e a rn  H o w  to  M a ke  M o n e y  w ith  C ro c h e t a n d  C re a te  10 M o s t P o p u la r C ro c h e t Pa tte rn s  fo r S a le :  (                                                                          
L e a rn  to  R e a d  C ro c h e t P a tte rn s ,  C h a rts ,  a n d  G ra p h s ,  B e g in n e r s  C ro c h e t G u id e  w ith  P ic tu re s )                                                        
Createspace, United States, 2015. Paperback. Book Condition: New. 229 x 152 mm. Language: English . Brand New Book *****
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SAGE Publications Ltd. Paperback. Book Condition: new. BRAND NEW, Environments for Outdoor Play: A Practical Guide to
Making Space for Children (New edition), Theresa Casey, 'Theresa's book is  full of lots of inspiring, practical, 'how
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