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USING C OMPUT ERS IN T HE LAW OFFIC E (WIT H WORKBOOK)    

Ceng ag e Learning , 2011. Book Condition: New. Brand New, Unread Copy in Perfect Condition. A+ Customer Service! Summary: USING
COMPUTERS IN THE LAW OFFICE, 6th Edition is the ideal book to provide readers with comprehensive, up-to-date information on the use of
technolog y by paraleg als in all types of leg al org anizations. It describes basic computer concepts as well as more complex skills and soFware
prog rams, with coverag e and assig nments for Word, Excel, Adobe Acrobat, AbacusLaw, CaseMap, HotDocs, Discover FY, Tabs3, TimeMap,
TrialDirector, and more. Using  Computers in the Law OHice covers important topics such as an updated discussion of electronic discovery,
Internet leg al/factual research, leg al timekeeping  and billing , litig ation support soFware, and case manag ement and docket control soFware.
A variety of other topics are covered including  WestLaw Next, Goog le Scholar, mobile computing , document manag ement, security, ethics,
the electronic courthouse and many other trends in leg al computing . Each topic is presented in a clear and org anized manner that includes
many examples of how the soFware is actually used on-the-job. Detailed Hands-on Exercises ensure that readers will g ain practical knowledg e
of these tools by g iving  them the opportunity to apply what is presented in the book and to practice using  computers to complete leg al work.
NEW Discover FY demo replaces Summation iBlaze demo. Discover FY? is an e-discovery/litig ation support tool provided and supported by ILS
Technolog ies. The ILS Technolog ies Discover FY? demonstration version is a full working  version of the prog ram. This prog ram demonstration
version will not time out. Access the Premium Website to download the new demo.
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Pearson Education Limited. Paperback. Book Condition: new. BRAND NEW, 101 Ways to Beat Boredom: NF Brown B/3b, Anna
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