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paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking number will be provided after the
shipment.Pages Number: 13299 Publisher: People s Health Publishing House Pub. Date :2007-08. The content of the book points 8. as follows:
Chapter 1: basic computer knowledge. This chapter describes the history and trends in computer development. computer classification.
characteristics of the computer and computer applications. computer information. said computer system components. the basic concepts of
multimedia technology. multimedia technology. content features. multimedia computer systems composition. Chapter 2: Windows2000
operating system. This chapter introduces the basic concepts of operating systems. file and folder concept and application. use the mouse
and keyboard. desktop composition and operation of the application windows and dialog boxes. resource manager. the use of commonly
used Chinese character input method and system maintenance and management. Chapter 3: Word2000 operation and application. This
chapter describes the Word2000 document creation. editing. saving. publishing. printing. templates and styles. table creation and editing.
photo-text. the application of the formula editor. Chapter 4: Excel2000 operation and application. This chapter describes the creation of a
workbook. enter data in a worksheet. formatting a worksheet. formulas and functions. charts. data sorting. filtering. and subtotals. Chapter 5:
PowerPoint2000 operation and application. This chapter describes the creation of presentations. open. close and save. text processing.
inserting objects. insert sounds and movies. adding more Contents: Chapter 1 Overview 1.1 computer. computer system development and
application of the computer s basic definition 1.1.1 1.1.1.1 tools: an extension of human organs 1.1.1.2 Smart tool: Some features automated
1.1.1.3 computer: input and output processing storage automation 1.1.2 1.1.2.1 according to the classification of computer useFour Satisfaction
guaranteed,or money back.
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