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from the publisher. Not indexed. Not illustrated. 1915 Excerpt: . . . books on approval are received. The fund accounts are kept under the name
of each donor. For keeping the accounts within the city appropriation, two sheets (Library account and Building account) 17 inches wide, by 16
inches long, are tabulated showing in detail expenditures for various purposes. (See fig. 1.) These sheets are ruled in red into 14 columns of
dollars and cents, with a space 3 inches wide at the left side where the dates of the monthly meetings of the board are given. In the columns
opposite are shown expenditures for the month. Sheet 1 shows: --Books, periodicals, binding, printing, supplies, stationery, express, postage,
sundries, insurance, salaries, extra help, --total by month. Under these headings are entered the separate bills, and at the end of the month (e.
g. January), the total expense for each of the divisions is given, and a line ruled across the sheet. Then follows a similar tabulation for the next
month (Feb. ), each column being footed to give the total for two months, and at the extreme right under total by month appear the entries
showing all money spent for that month. Sheet 2 in exactly the same way shows the building account, the columns being headed: --Janitors
salary (monthly entry), extra help (weekly entry), supplies, gas and electricity, fuel, building and grounds, express, telephone, --total by month.
Thus all amounts expended show under classified headings. All bills are made in duplicate, one monthly set with a...
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