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paperback. Condition: New. Ship out in 2 business day, And Fast shipping , Free Tracking  number will be provided a@er the shipment.Paperback
Pag es Number: 237 National Vocational Eng lish in the Workplace series of textbooks for: Business Eng lish Correspondence a total of l0 units.
each unit consists of nine parts. Specified as follows: 1. Goals (Objectives): the overall requirements of the unit. clear of the unit's teachers and
students throug h the learning  needed to achieve the g oal. so that students understand the subject content to be targ eted in the learning
process. (2) import (of Leading  in): raise some questions. to develop students' diverg ent thinking  ability to stimulate the enthusiasm of
students to learn. inspire students to think. probing  questions. to solve the problem. (3) reading  (Practical Reading ): characteristics of the
interpretation of the text from the ten aspects of Business Eng lish. practical application and provides a modest essay. a list of words. phrases.
so that students have a comprehensive understanding  of the contents of the unit learning  For some of the concepts in the letter. construct a
deeper understanding  throug h learning  to achieve mastery. and pave the way for learning  the contents of the letter. 4 letter format of this unit.
the basic structure of the points (Layout. Basic structure the Main. points ofLetter): A. The letter desig n (Layout ofLetter): to provide a letter
written the basic structure. the use of Eng lish and Chinese the way. so that students for letters a perceptual knowledg e. The basic structure and
main points of the letter B. (The Basic Structure. and the Main Point): to understand and master the framework of the letter. its main elements
to be expand to do the finishing  touch. Sample letter (Sample Letters): g iven the standard correspondence in all aspects of foreig n trade. to
help students on the Epistle to...
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