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an investment in people. But companies oEen do not fully understand the challeng e of combining  a career with study and individuals may
underestimate the demands of part-time study. Study Skills for Manag ers has been developed with all manag ers in mind. It emphasizes the
needs of those beg inning  a part-time MBA or Diploma, but is also relevant to all manag ers concerned with self development and with keeping
up-to-date. The author bring s tog ether practical ideas and advice for busy manag ers wishing  to improve the eGectiveness of their self-
development and study skills. The book covers a wide rang e of topics including : information and memory; diag rams as an aid to thinking  and
learning ; reading  and report writing ; time manag ement; and stress manag ement. Readers are encourag ed to test and develop their own
skills at every stag e and to assess their own streng ths and weaknesses. A series of exercises increases the reader s self-confidence and builds
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