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***** If you have ever felt overwhelmed by your daily schedule of found yourself in the constant struggle of harmonizing your work related

duties and your personal life, this book is for you. The most successful people in the world didn t get where they are today simply from

understanding the concept of time management; they knew how to use the techniques in order to get the most out of their actions. However,

time management is not just a theory; it is a way of life. It is similar to becoming a professional athlete. Limiting your efforts to a single day of
the week or focusing only on one set of skills will bring you nowhere. It takes the analyzing and understanding your weaknesses and, through

constant adaptation, applying this knowledge to transform them into strengths.
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