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FIRST THINGS FIRST

Book Condition: New. Publisher/Verlag: Simon & Schuster UK | What are the most important things in your life? Do they get as much care,
emphasis, and time as you&apos;d like to give them? Far from the traditional "be-more-efficient" time-management book with shortcut
techniques, First Things First shows you how to look at your use of time totally differently. Using this book will help you create balance between
your personal and professional responsibilities by putting first things first and acting on them. Covey teaches an organizing process that helps
you categorize tasks so you focus on what is important, not merely what is urgent. First you divide tasks into these quadrants: Important and
Urgent (crises, deadline-driven projects) Important, Not Urgent (preparation, prevention, planning, relationships) Urgent, Not Important
(interruptions, many pressing matters) Not Urgent, Not Important (trivia, time wasters) | In the spirit of THE 7 HABITS OF HIGHLY EFFECTIVE
PEOPLE, the international bestseller, FIRST THINGS FIRST is a revolutionary guide to managing your time by learning how to balance your life.
Traditional time management suggests that working harder, smarter and faster will help you gain control of your life, and that increased
control will bring peace and fulfilment. The authors of FIRST THINGS FIRST disagree. In the first real breakthrough in time management in years,
Stephen R. Covey, A. Roger Merrill and Rebecca R. Merrill apply the insights of the 7 HABITS to the daily problems of people who must struggle
with the ever increasing demands of work and home life. Rather than focusing on time and things, FIRST THINGS FIRST emphasises
relationships and results. And instead of efficiency, this new approach emphasises effectiveness. Covey offers a principle-centred approach that
will empower readers to define what s truly important; to accomplish worthwhile goals; and to lead rich, rewarding and balanced lives....
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A Smarter Way to Learn JavaScript: The New Approach That Uses Technology to Cut Your Effort in Half

P

Createspace, United States, 2014. Paperback. Book Condition: New. 251 x 178 mm. Language: English . Brand New Boo

PDF

Print on Demand *****The ultimate learn-by-doing approachWritten for beginners, useful for experienced developers who

wantto...
Save eBook »

A Little Look at Big Reptiles NF (Blue B)

Pearson Education Limited. Paperback. Book Condition: new. BRAND NEW, A Little Look at Big Reptiles NF (Blue B), Pauline
Cartwright, This title is partof Pearson's Bug Club - the first whole-schoolreading programme that...
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Three Billy Goats Gruff/The Oak & the Reeds
Discovery Publishing Pvt.Ltd. Paperback. Book Condition: new. BRAND NEW, Three Billy Goats Gruff/The Oak & the Reeds,
Discovery Kidz, This book s partofthe Aesops Fables (Fun with 2 Stories) Series, titles in this...
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The Wind & the Sun/The Dog & His Shadow
Discovery Publishing Pvt.Ltd. Paperback. Book Condition: new. BRAND NEW, The Wind & the Sun/The Dog & His Shadow,
Discovery Kidz, This book is part ofthe Aesops Fables (Fun with 2 Stories) Series, titles in...
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The Trouble with Trucks: First Reading Book for 3 to 5 Year Olds
Anness Publishing. Paperback. Book Condition: new. BRAND NEW, The Trouble with Trucks: First Reading Book for 3 to 5 Year
Olds, Nicola Baxter, GeoffBall, This is a super-size firstreading book for3-5year...
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Oxford First Illustrated Maths Dictionary

Oxford University Press, United Kingdom, 2013. Paperback. Book Condition: New. 234 x 180 mm. Language: English . Brand New
Book. The Oxford FirstIllustrated Maths Dictionary supports the curriculum and gives yourchilda head

Download PDF »

Time for Bed

Candlewick Pr, 2014. Hardcover. Book Condition: New. LTF BRDBK. 18.42 x 18.42 cm. A colorful and reassuring bedtime book for
very young children depicts a toddler's nighttime ritual offinishing playtime, eating supper, taking a
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George's First Day at Playgroup

Paperback. Book Condition: New. Not Signed; George's First Day at Playgroup is a colourful storybook based on the award-
winning television series Peppa Pig. Itis George's firstday at playgroup and Peppa doesn'treally want
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Billy & Buddy 3: Friends First

CINEBOOK: The 9th Art Publisher, Canterbury, 2012. Paperback. Book Condition: New. 1st English Edition. 48pp Suitable for: 8+
years.[Instockin Australia now, forimmediate delivery]- More hilarious proofthata Cockerspanielis
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Meg Follows a Dream: The Fight for Freedom 1844 (Sisters in Time Series 11)

BarbourPublishing, Inc.,2004. Paperback. Book Condition: New. No Jacket. New paperback book copy of Meg Follows a Dream:
The Fightfor Freedom 1844 by Norma Jean Lutz. Sisters in Time series book 11. Christian
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